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Using Headings in Google Docs

Step Position the text cursor on the line
of text that will be a heading. This lour Solar System
1 formatting will apply to the entire
line of text.

To navigate to the Paragraph
Styles menu item, click on the

Format menu and select Format Tools Add-ons Help
Paragraph styles from the drop-
Step down menu. Text g
2 OR Paragraph styles >
Align & indent >
Press ALT + O to open the
Format menu and press the 1= Line spacing e

DOWN ARROW and then ENTER
to select Paragraph styles.

Normal Text >
Title >
In the Paragraph styles menu
select Heading 1 to Heading 6 Subtitle b
and open the drop-down menu. ,
Heading 1 >
Step
3 OR Heading 2 >
Press the DOWN ARROW to Heading 3 >
move to Heading 1 to Heading ,
6. Press ENTER to open the drop- Heading 4 g
down menu. Heading 5 .
Heading 6 >
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In the Heading 1 to Heading 6
menu select Apply Heading 1 to
Apply Heading 6 to apply the

heading style.
Step v Apply 'Heading 1' Ctrl+Alt+1

OR
4 Update 'Heading 1' to match

Press the DOWN ARROW to
move to Apply Heading 1 to
Apply Heading 6 and press
ENTER to apply the heading style.
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